


OBJECTIVE

EMIAC Technologies Limitcci ("FlM IAO") is cornrnitte d to crt:ating a safe work

environment that is frcc from any form of sexual harassment and wherc all employees

are treatecl with dignity ancl respcct. FIMIA(l is dedicated to maintain an envirotlmcnl
which is free from coercion and intimidation.

ITMIAC shall adopt certain procedurcs and guidclinc-s to govcrn
harassment. The procedure has been provided bclow in EMIA(l's
harassment ("Policy").

All allegations of sexual harassment shall be takcn scriously by

governed by this Policy.

This Policy extencls to all employces ol FIMIAC and is deemed t<l be incorporatcd in thc
service conditions of all employecs and cttmcs into cffcct immcdiatclV.

1. APPLICABILITY AND MODES OF PRESERVATION

purpose of this policy is to provide protection against sexual harassment of womcn at

wcrr-kplace and the prevention and redressal of complaints ol sexual harassment and

mattcrs related to it.

This policy extencls to all cmployccs inclucling inclir,idtlals coming to thc workplacc lor
employment or for any other purpose whatsoevcr includrng but not lirnited to visrtors'

vendors, contractual resources, sccondecs and applics to any alleged act of scxltal

harassment against persons at workplace, whether the incidcnt has occurrcd during
or beyond office hours.

This policy does not prevent any aggrieved person from taking recourse to the
law of the land.

2. DEFINITIONS

/ .,Aggrieved Individual" means in relation 1o a workplacc, a pors()rl , of anv agt',

whether cmploycd or not, who allcgcs to have bccn subjcct to anv acl t>f scxual
harassment by the respondent and includcs contractual, tcmporar-v cmplo.1,'ecs

and visitors.

r "Complainant" is any aggricvecl individual (including a rcllrt:scntativc as rlorc
lully clescribccl under Rule 6 of thc said Ilulcs, if thc aggricvccl indivicltral is

unable to make a complaint on account of his/hcr physical or mental
incapacity r>r clcath rtr othc:rr,l,isc) who r-nakcs ei (lotllplairrt itllcging SCrr-ral

llarassment undcr this l)olicY.

"Emplolee" as defined under the Act and means a person employed with tlre
Companly for any work on permanent, temporary, part-time, ad-hoc or daily
wage b{sis, either directly or through an agent, including a contractor, who
with of without the knowledge of the Principal employer, whether for
remune{ation or not, or working on a voluntary basis or otherwise, whcthcr the

terms o[ employment are expressed or implied and includes a co-worker' a
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contract worker, probationer, trainee, apprenticc or called by an.y other such

name.

, "Employer" means pcrson who are rcsporrsiblc frlr ntanagonlcrlt, supcr-r'isiorr

and 
-control of the workplace inclr-rcling appointment/removal/tcrmination of

employees and will include 'l)irector and Gcncral Managcr', '(lhicl l)eoplc Offir:cr

(CPO)'and 'Chief Operating Officer (COO).

'. ,,Internal Committee" means ancl include an lnterrral Complaints Crlmmittcc
(hereinafter relerred to as ttle "lCC").

/ "Member" mcans a membcr oi the ICC.

r ,,presiding officer" means the presidingofficer of the I(l(l and shall be a womarr

employed at a senior level at the workplace amongst thc cmployccs.

, 'Respondent" means a pcrson against whom a complaint of alleging soxttal

harassment has been made under this policy.

'. ,,Parties" [leans collectively the complainant and the respondent.

/ ,,Sexual Harassment" includes any one or more ol- ttre followitrg urtwclt:orne

acts of behavior (whether directly or by implication):

A. Any unwelcome sexually determined behavior or pattern of conduct that

would cause discomfort and/or humiliate a pcrson at whom thc bchavior or

conduct was directed namelY -

* Phvsical contact and advanccsl
* Demand or rcquest for scxual favours;
* making ""^rrily 

colourcd remarks or remarks ol' scxual naturc about a

person's ciottring or bcldY;
* showing pornograPhY;
* Any other unwelcome physical, visual, verbal or non-vcrbal conc.luct of

sexual nature including but not limited to cat-call, wolf/fingcr whislle,

vulgar/indeccnt jokes, letters, phone calls, text messages, c-mails, gcslttrcs

etc.

Sexual harassment can involve a series of incidents or it can be a onc olf
OCCUTTCNCC.

B. The following circumstances, among other circurtstanccs, il it occurs or is
prcsent in relation to connectec] with an-\'act or bchavior of scxtlal

harassment may amount to sexual harassmcnt:

* Implied or explicit promise of preferential treatment in cmplo.vmcnt; or
.:. Implied rlr explicit threat of detrimental treatment rn cmpl<)ymcnt; or
.:. Implicd or cxplicit threat about the prcscnt or future cmplo}mcnt statlrs; or
.! lnterference with work or creating an intimidating or tllfcnsivc or hoslil<-

work cnvirolltxcnt fc>r tht' pcrs()ll; or

EMIAC TECHNOLOGIES LIMITED Page 3



* Ilumiliating treatment alfecting any persor-r's health <lr salety.

"Workplace" mr:ans establishments, enterprises, instittrtiot-ts, <tffit;cs, brarrchcs,
premises, l<>cations or units established, orvncd, controllc(l bv thc Companv or
places visited b,v the emplovces out of or cl rrring tl'tc cotlrsc of cmplovrncnt
including accommodation, transportation provide<l by the emplo.ver lor
undertaking such journey.

3. COMPOSITION OF THE INTERNAL COMPLAINTS COMMITTEE

Pursuant to thF rclevant provisions of the Act
(lCC) has been constituted to prevent instances
and effectively f,eal with complaints pertaining
Committee" is donstitutes at each location. The
all employe"".! tn" Iocation (Workplace).

, an Intcrnal Complaints Committce
of sexual harassment and to receivc
to the same, an "lnternal Complaint
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OF SEXUAL HARASSMENT

rieved individual may make in writing, a complaint of sexual
3nt to the Human capital (HC) Department (through respective Lines of

HC) or through Company's Ethics Officr: (email irl:
,C.enterprises) within a period of three (3) months from the date ol
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Initiating and conducting inquiry as per the establishcd proc
Submitting findings and recommendations of inquires
Coordinating with the employer in implementing appropriatc
Maintaining strict confidentiality throughout the proccss
guidelines
Submitting annttal rcports in thc prescribed report
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months [rom the date of last incident. Complaints arising of incidents more

than three (31 months old shall not be aceepted'

, ;i;;;;.1-,t,"'iCC may, for reasons to be recordecl in writing, extend such time' 
il;;;;'firi"g .L*prui"t"p to lurther 3 months, if it is satisfie{ that bona6dc

;i;;;;"i;;"?" ,..u""ted the aggrieved individual from filing cclmplaint within

;;"";#Ti;i",ri"r,tior'red in poini (l) hereinabove. The complainf should clearlv

;;-";; ;;;; and available details of both the aggrieved flerson and the

;;;;;;J[.i. n"o"y*ous or pseudonymous complaints will not bp investigared,

, wi:;;';il;-ues.i"u.a indiviclual is unable to make the complaint on account of- 
;;;;;i"l rr',iJ."l or mental incapacity or death or othgrwrs,e' . 

his/her

,"pi".".ltutii,c, as morc fully clcscribcd undcr Rtrle 6 ol the sflid Rrrlcs, mav

make a gomPlaint.
F The HC Department or Ethics Office will

Presidin! Officer of ICC within seven (7)
officiallv forward thc cornplaint tti tht'
days from the datc oi makirlg <lf the

comPlaint.
/ The complainant shall submit six copies of the c:omplaint accompanicd llv

available supporting documents and reievant dctails conccrning thc allcgcd act

ol scxual harassment(s) including nanlcs andaclclress o[ witnesscs' if anv which

the complainant believes to bc trtle and accurate'

5. REDRESSAL PROCESS

5.1 Conciliation

lJefore the ICC initiates an inquiry, thc complainant may rc(lucst thc ICO to takc stcps

to resolve the matter through conciliation provided no monctary settlcmrlnt shall be

made as basis of conciliatioi. ttascttlemeni has bcen so arrivccl, thc ICC shall rccord

the same and lbrward the same to the Employer anclproviclt: copics ol thc settlcmcnt to

the aggrieved individual and thc rcsp<lndcnt.'lr.r such cascs, rro l-r:rthcrirlqurirl shall llt'

conducted bY thc ICC.

5.2 Inquiry

(i) ln case where a settlement is not feasible or could not bc arrivcd at through

conciliation (ref clause 6.1 above), the ICC will conduct an inqtrrrv into thc

complaint. Additionally an inquiry may also bc initiated if thc aggrio'cd

person inlorms the ICC that any i".-" ol scttlement (rcf clausc 6.1 abovc)

has not beenctlmplicd r'l'ith il-v thc rcsponclcnl'
(ii) The ICC within 7 (seven) working clays of rccciving thc complaint shall

forward one copy thereof to the respondent for obtaining a response'

(iii) The respo.,de.i within 1O (ten) working days ,l receiving thc complaint

shall file his/her reply to thecomplaint along with list of supportrng

documents, names and addresses of witncsscs'
(iv) The lcc shall consicler the reply from the rcspondcnt and .initiatc an

i.c1uin. Thc con'rplainar.rt or thc- ic'sponrlcnl to thc cotnlllaint shall rlrlt lrc

allowecl to bring an.y lcgal practitioner to rcprescnl thcm at anV stagc ol'th('

proceedings beforc'thc ICC. lcc shall hcar both thc complainant ancl thc

.espor1d"r,i 9n datels) intimated to thcm in acivatrcc arlcl thc principlcs ol

natural justice will be followed accorclingly'
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(v) In the evcnt of failurc to attend pcrsonal hciarir-rg bclor

complainant or the rcspondent onthrcc consccutivc rlatcs

advance), thc ICC shall terminate thc inquiry procccdings
partedecision. Ilowever, the ICC shall servc a noticc in writir
PAr L\,U\,9rrr\/r I '

iies) , 15 (fifteen) days inadvance, before such tcrminatiotr
order.

(vi) The inquiry process shall bc completcd maximurr within t

(ninety) days from the dateof receipt of the complaint'
(vii) it-r" tCC within lO (ten) days from thc datc of c.mplction

provrde a report of its lindingsto cPo and l)ircctor & ct-'ncr

such report shall also bc lorthwith madc availablc t<l thcc<

respondent.
(viii) Where the conduct of Sexual Ilarassment amounts to a

under the Indian Penal Code4(45 of 1860) or under any otl

be thie duty of ICC to immediately inform the complainant ol

initiJte 
".iio., 

in accordance with law with the appropriatc a
r' .1-^ A.^,,give advicc andgr-ridancc regarding thc samc' Any sr

procecclings initiaiccl shall he in additi,n to pr.cct-6ingsi rr

any action taken undcr this l)ollcv.

5.3 Interimrelief

During pendency ol the inqurry, on a written request made bv thc c
committee may recommend to the employer to:

as ma

respondent from reporting on the work Perfr

Once the recommendation of intcrim relief are implcmentcd, CI)o

committee regarding thc same.

5.4 Prohibition on disclosure of inforrnation

This policy and thc law prohibits any pcrson in<:lurdir-rg [c(] Mcrnbcrs

communiiating or making known to the public, prcss and mcdia

contents of the complaint, the identity and addresses of the a1

respondent a1d witnesses, any information relating l? t"l-:il'11

EMIAC TECHN IF]S t.IMITEI-)

".o.".Ai"es, 
dr recommendations of the ICC during the proceed

irovisions" of the Act. Any violation thereto shall also be subjer

disciolinapdtio.r as outlined in Employee Handbook. Further CF

monetary "atdtion" 
as pcr provisions of thc Act and Rules'

5.5 Protection to Cornploinant

The Company is committed to ensuring that no cmploycc who

harassment concern issub.iect to any lorm of reprisal. An,y reprisal



peal undcr thc

ses arc n()t
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sly putting an
or mislcading

findings ol ICC
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reprisal will bc
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s intent will be

disciplinary action. The Compan,y will ensure that thc victim or wit
victimized or discriminatecl against while dealing with complai
harassment.

Howcvcr, anyonc who abuscs thc proccdurc (for cxamplc' by malicic

allegation knowing itto bc untrue and /or produccs any lorgcd

document) will be subject to applicable disciplinary action'

E < A^^^^l5.6 Appeal

Any person aggfrieved by the recommendation of ICC may prefer an a
relevant provisipns of the Act and Rules.

5.7

Pursuant to w tten recommendation of CPO on the basis of report and
the final outcome of the appeal proceedings, if any,and subject t

above) necessa disciplinary proceedings may be initiated against th
terms of the a licable provisions of Employee Handbook of the Compa

5.8

EMIAC Technologies Limited is committed to ensuring that no emplc

forward a hara]ssment concern is subject to any form of reprisal. Any

sublect to disciplinarv action. EMIAC will ensure that victim or wi

victimized or discriminated against while dealing with compla'
harassment.

However, anyone who abuses the procedure with established malicio
penalized as outlined above,

FOR ON B OF'BOAR.D OF DIRECTORS
EMIAC Tech logies _[rjnrited

Divya Ga
Managing
DIN: 0767
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ANNEXURE - 1

Sections of the Indian Penal Code (IPC) - Sexual Harassment and P
Sexual Harass

lJnder the Indi Pcnal Code, thc ncwly introduccd Scction (Section l)

with Sexual [{ rassment has made this a 'cognizable offense' i.c. a

with Sexual L'la ment may bearrested without a warrant.

(1) A man
(i)

mitting any of the following acts:
sical contact and advances involving unwelcome and
rturcs; or

(ii) a emand or request for sexual favours; or
(iii)
(iv)

ing pornography against the will of a woman; or
king sexually coloured remarks, shall be guilt-y of the

(21 Any ma
rassment.
who commits the offence specified in clausc (i) or clau

(iii) a , shall be punishcd with rigorous imprisonmcnt for a
three.years, or with fine, or with both.
who commits the offence specificd in clause (iv)

extend
(3) Any ma

punis with imprisonment of either description (i.e. either sim
forat which may extend to one ycar, or with fine, or with b<>

In addition to
constitute othe
woman with in
(Stalking), Sect

Section 354A set out above, acts ol Sexual I laras
offenses under IPC including Section 354 (assault or c
nt to outrage her modesty), Section 354C (Voyeurism

375 and 376 (Rape) and Section 509 (word, gesture

to insult the m y of a woman) of the IPC.
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